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Accessibility Resource Center
~Ensuring Access, Supporting Success~
CONFIDENTIALITY STATEMENT
The Family Educational Rights and Privacy Act (FERPA) governs the use and dispersal of educational records containing personally identifiable information pertaining to students, including students with disabilities. The U.S. Department of Education has ruled that evaluative information pertaining to a student, including medical and psychological reports authored by third parties, constitute “educational records” governed by FERPA. University of North Alabama, 104 LRP 58746 (FPCO 2004). In general, information contained in such records may not be released absent consent of the student. However, there are a number of important exceptions that permit disclosure without such consent, including when a health and safety emergency exists or when disclosure to a “school official” is justified for a “legitimate educational purpose.”
The Thiel College Accessibility Resource Center (ARC) strives to ensure students that all documentation used to determine eligibility for disability services is kept confidential. This information is not part of the academic file, but is considered an educational record. Information is shared only with administrators, departments, staff and faculty who have a legitimate educational interest. In the course of providing services, it may become necessary for disability related information to be shared with other Thiel College personnel properly involved in evaluating and responding to requests for accommodations (ie. faculty, the Thiel Learning Commons, Dean, Chair, Student Life, Housing). Actual copies of your documentation will not be shared with faculty or staff.  In addition, the Accessibility Resource Center will not share the nature of your disability unless it is absolutely necessary in these cases. It is not necessary for the student to disclose the specific diagnosis to any other Thiel College department, staff or faculty in order to receive accommodations. When you leave Thiel College, there is no indication on your transcripts or diploma that you received services related to a disability. 
Written authorizations to release confidential information to persons or entities outside of Thiel College will be obtained from the student before any such information is released. On occasion, third parties such as courts of law, civil rights investigators, etc. may legally order the Accessibility Resource Center to release information with or without a signed authorization from the student.
[bookmark: _GoBack]For each student served, the Accessibility Resource Center creates a paper file that contains internal and external documents. The Accessibility Resource Center owns and maintains these files in secure storage for up to FIVE years after the last year in which the student was enrolled in the College. After that time, Accessibility Resources destroys the physical file and all of its contents.
In addition to paper files, the Accessibility Resource Center maintains a database for tracking contacts with students involved with the office. The electronic records are kept in an internal database which is used for file management and service tracking purposes. Electronic records are not expunged.
I ___________________________have read and understand the Accessibility Resource Center Confidentiality Statement. 
_______________________________________________	_____________________________
Student Signature						Date

Student I.D. Number ______________________________

_______________________________________________  	_____________________________
ARC Staff							Date 
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