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Constitution & Bylaws
Student Government Association

Thiel College

Article I - Organization of the Student Government Association

Section 1 - Guidelines for Membership

A. A member of the Student Government Association must be a full-time student enrolled at Thiel College.

B. A member of the Student Government Association shall be responsive to the interests and needs of the student body.

C. A member of the Student Government Association is expected to adhere to all policies and procedures outlined in the Constitution and Bylaws of the Student Government Association.

Section 2 - Members of the Student Government Association

A. The Student Government Association, in all references within this document, shall be constituted by the following members:

1. Six (6) Executive Board members, as outlined in Article V, Section 1 of this document,

2. Sixteen (16) Class Officers, as outlined in Article VI, Section 1 of this document,

3. One (1) representative from every club or organization sponsored by the Student Government Association at any given time.

B. Voting rights for members of the Student Government Association are outlined in Article III, Section 2 of this document.

Article II - Meetings

Section 1 - Meetings

A. The Student Government Association shall conduct meetings on a regular basis throughout the academic year.

B. The Student Government Association shall conduct several types of meetings, including but not limited to the following.

1. Executive Board meetings

a. The Executive Board shall be required to attend these meetings.

b. Executive Board meetings are open to the Thiel community, but the Executive Board may ask observers to leave during Executive Session.

c. Executive Board meetings shall be conducted on a weekly basis. 

d. The Executive Board may request the presence of specific Class Officers or Club Representatives at these meetings.

2. General Assembly meetings

a. All Executive Officers, Class Officers, and Club Representatives must attend these meetings.

b. General Assembly meetings are open to the Thiel community.

c. General Assembly meetings shall be held on a bi-weekly basis.

d. All standard business of the Student Government Association, whenever possible, shall be conducted at these meetings.

3. Forums

a. All Executive Officers, Class Officers, and Club Representatives must attend these meetings.

b. Forums are open to the Thiel community.

c. Forums shall be conducted on an as needed basis.

d. No business of the Student Government Association shall be conducted at these meetings, as Forums are reserved for discussion and feedback on scheduled topics of importance to the Student Government Association.

4. Seminars

a. The Executive Board shall conduct seminars at the beginning and mid-point of each academic year to familiarize Class Officers and Club Representatives with their duties and responsibilities, as well as with procedure at meetings.

b. All Executive Officers, Class Officers, and Club Representatives must attend these meetings.

5. Special meetings

a. In extenuating circumstances, the Executive Board may call special meetings of the Student Government Association.

C. A schedule of all meetings shall be distributed to all Executive Officers, Class Officers, and Club Representatives at the beginning of each semester.

D. Attendance policies for meetings of the Student Government Association are outlined in Article IV of this document.

Article III - Procedure at Meetings and Required Events


Section 1 - Roberts Rules of Order

A. All meetings of the Student Government Association shall be conducted in accordance with the latest available edition of Robert's Rules of Order.

B. The Executive Board shall conduct a seminar at the beginning of the academic year to familiarize the Student Government Association with its procedure and order at meetings.


Section 2 - Voting Rights

A. The Student Government Association shall vote on all matters of concern.

B. The voting body of the Student Government Association shall consist of the Executive Board, the Class Officers, and the Club Representatives.

1. The Executive President shall not vote in any matters of the Student Government Association, except in the event of a tie, at which point the Executive President shall cast the deciding vote.

C. Barring extreme circumstances, all proposals and business to be voted upon by the Student Government Association shall be made available to the voting body for discussion at least one week before any vote occurs.

1. The Student Government Association should, whenever possible, have the opportunity to discuss all business in a General Assembly or Forum meeting prior to the General Assembly meeting at which the vote will occur.

Article IV - Attendance Policy

Section 1 - Executive Officers

A. Executive Officers are expected to attend all meetings of the Student Government Association.

B. Barring extreme circumstances, Executive Officers will not be granted any absences from meetings of the Student Government Association.


C. 
Executive Officers are permitted to miss one (1) meeting or be tardy to two 




(2) meetings before a decision for impeachment is made.
Section 2 - Class Officers

A. Class Officers are expected to attend all General Assembly meetings, Forums, Seminars, and special meetings.

B. Class Officers shall be granted up to three (3) excused absences over the course of an academic year, subject to the discretion of the Executive Board.

C. Excuses must be directed to the Executive Secretary.

D. Class officers may not erase absences.

Section 3 - Club Representatives

A. Club Representatives are expected to attend all General Assembly meetings, Forums, Seminars, and special meetings.

B. If a Club Representative cannot attend a meeting, it is his/her responsibility to ensure that another member of his/her organization attends that meeting

C. Once a club has missed 2 meetings they will have one month to do an extra

community service project.

D. Club Representatives shall not be granted excused absences.



E.
Upon the third absence of a club representative, the budget of the 




organization represented shall be diminished as follows:




1.
Once a club has missed three (3) meetings, twenty percent (20%) 






of the clubs original budget.  For every meeting following another






twenty percent (20%) of the original budget will be taken.
Article V - Executive Officers
Section 1 - The Executive Board

A. The Executive Board of the Student Government Association shall consist of a President, Vice President, Secretary, Treasurer, Parliamentarian, and Media Board General Manager.

B. The Dean of Students and/or his/her designated representative shall serve on the Executive Board as a non-voting Administrative Advisor.

C. The Executive Board shall select one member of the college faculty to serve as a non-voting Faculty Advisor each academic year.

Section 2 - Payment of Executive Officers

A. All members of the Executive Board of the Student Government Association shall be paid for their service at the current rate of a standard college work-study position.
B. The Executive Board of the Student Government may elect to receive a smaller compensation.

Section 3 - Duties of Executive Officers

A. The duties of the President shall be:

1. to serve as President of the Student Government Association,

2. to call and preside at all meetings of the Student Government Association,

3. to lead and represent the student body in all matters of concern within the guidelines set forth in the Constitution and Bylaws of the Student Government Association,

4. to act as chief spokesperson for the Student Government Association in dealing with the college's faculty, staff, and administration,

5. to oversee the general operation of all elements within the Student Government Association,

6. to serve on the college's Institutional Planning Committee (IPC),

7. to appoint, with the concurrence of the Student Government Association, all members of committees for which membership is not otherwise specified within this document,

8. to swear in newly elected officers,

9. to serve as the chairperson of the Student Government Association Project Research Committee,

10. to serve in any and all other capacities as necessary.

B. The duties of the Vice President shall be:

1. to serve as Vice President of the Student Government Association,

2. to fulfill the duties and responsibilities of the President in all matters of concern in the President's absence, or should the President resign or otherwise leave office,

3. to act as an ex-officio member and supervisor to all Student Government Association standing committees,

4. to create and facilitate Student Government Association special committees as necessary,

5. to keep the Student Government Association adequately informed of the actions of all standing committees and special committees, 

6. to act as liaison between the Student Government Association and the organizations it sponsors,

7. to oversee the fundraising activities of the Student Government Association,

8. to oversee all campus-wide blood drives sponsored by the Student Government Association.

C. The duties of the Secretary shall be:

1. to serve as Secretary of the Student Government Association,

2. to record the minutes and the attendance of Student Government Association meetings and events, 

3. to maintain any records of the Student Government Association,

4. to collect and compile monthly written reports and community service  verification forms from the organizations sponsored by the Student Government Association,

5. to compile formal biweekly reports of the activities of the Student Government Association, which shall be forwarded to the Media Board for publication and announcements,

6. to serve as Office Manager for the Student Government Association,

7. to act as chairperson of the Student Government Association Public Relations Committee.

D. The duties of the Treasurer shall be:

1. to serve as Treasurer of the Student Government Association,

2. to draft the yearly budget of the Student Government Association,

3. to supervise Student Government Association work study positions,

4. to monitor the financial operations and standing of all organizations and agencies sponsored by the Student Government Association,

5. to receive and review monthly financial transaction reports of the Student Government Association as provided by the Thiel College Business Office,

6. to compile and maintain updated and accurate records of all financial matters of concern to the Student Government Association,

7. to report and identify to the Executive Board any person(s) misappropriating funds, concealing evidence with the intent to defraud, or delinquent in any financial obligation or contract with the Student Government Association,

8. to serve as the chairperson of the Student Government Association Ways & Means Committee.

E. The duties of the Parliamentarian shall be:

1. to serve as Parliamentarian of the Student Government Association,

2. to coordinate, facilitate, and oversee all Student Government Association elections,

3. to know, understand, and interpret the Constitution and Bylaws of the Student Government Association in conjunction with the President,

4. to ensure that parliamentary procedure, according to the latest available edition of Robert's Rules of Order, is upheld in all Student Government Association meetings,

5. to facilitate any revisions of the Constitution and Bylaws of the Student Government Association,

6. to act as chairperson of the Student Government Association Rules Committee.

F. The duties of the Media Board General Manager shall be:

1. to serve as the General Manager of the Media Board,

2. to facilitate the cooperation of the various on-campus media through meetings,

3. to act as liaison between the Student Government Association and the Media Board,

4. to ensure that the Media Board receives complete and accurate information of Student Government Association activities and events, as compiled by the Executive Secretary,

5. to coordinate media coverage of any campus activities and events,

6. to represent the various on-campus media at all Student Government Association meetings and events.

Article VI  - Class Officers


Section 1 - Class representation

A. Each of the freshman, sophomore, junior, and senior classes shall be represented within the Student Government Association by a President, Vice President, Secretary, and Treasurer.

B. Each Class Officer group (consisting of the class's President, Vice President, Secretary, and Treasurer) shall be allocated $200 to spend according to its discretion, subject to the approval of the Executive Board.

C. Each Class Officer group shall be responsible for completing a standing project in the fall and spring of each academic year, as outlined in Article VI, Section 2 of this document.

D. Individual Class Officers shall serve on Student Government Association standing committees as provided in Article VI, Section 3 of this document. 

E. Individual Class Officers are expected to fill any other campus committee student entitlements as necessary, as outlined in Article XI, Section 2 of this document.

Section 2 - Class Officer group standing projects

A. Senior Class

1. The Senior Class Officers shall co-coordinate a campus-wide community service project in the fall of each academic year.

2. The Senior Class Officers shall serve on the Senior Class Gift committee in the spring of each academic year.

B. Junior Class

1. The Junior Class Officers shall coordinate a campus activities fair in the spring of each academic year.

2. The Junior Class Officers shall coordinate a Student Government Association recognition event in the spring of each academic year.

C. Sophomore Class

1. The Sophomore Class Officers are expected to attend at least one (1) developmental conference trip sponsored by the Student Government Association in the fall of each academic year.

2. The Sophomore Class Officers shall compile information for and design the next year's SGA Publication in the spring of each academic year.

D. Freshman Class

1. The Freshman Class Officers are expected attend at least one (1) developmental conference trip sponsored by the Student Government Association in the spring of each academic year.
2. The Freshman Class Officers shall co-coordinate a campus-wide community service event in the fall of each academic year.

Section 3 - Individual duties of Class Officers

A. The duties of the President of each class shall be:

1. to preside at meetings of his/her class,

2. to represent his/her class in all matters of concern,

3. to serve on the Student Government Association Project Research committee, under the direction of the Executive President of the Student Government Association.

B. The duties of the Vice President of each class shall be:

1. to assume the responsibilities of the class's President should the President leave office for any reason,

2. to serve on the Student Government Association Rules committee, under the direction of the Executive Parliamentarian of the Student Government Association.

C. The duties of the Secretary of each class shall be:

1. to record minutes and attendance at any official class meetings,

2. to serve on the Student Government Association Public Relations committee, under the direction of the Executive Secretary of the Student Government Association.

D. The duties of the Treasurer of each class shall be:

1. to authorize the expenditure of class moneys under the supervision of the Executive Treasurer of the Student Government Association,

2. to serve on the Student Government Association Ways & Means committee, under the direction of the Executive Treasurer of the Student Government Association.
Article VII - Student Government Association Elections

Section 1 - General Guidelines

A. All regular elections, with the exception of those for Freshman Class Officers, must be completed during the last full week of March in the spring of each academic year.

B. Freshman Class Officer elections must be completed no more than three (3) weeks after the first day of classes in the fall of each academic year.

C. All Student Government Association elections shall be coordinated by the Executive Parliamentarian and moderated by the Rules committee.
D. Newly elected officers are required to shadow their respective positions throughout the month of April.

1.
Newly elected officers will be expected to uphold the same 





guidelines as the current officers.

E. Newly elected Executive and Class Officers shall conduct the final meeting of each academic year, but all outgoing Executive and Class Officers are required to attend this meeting. 

Section 2 - Eligibility



A. Freshman Class Officers

1. In order to run for a Freshman Class Officer position, a freshman student must be enrolled full-time at Thiel College at the time of elections.

B. Sophomore, Junior, and Senior Class Officers

1. All full-time sophomores, juniors, and seniors with at least a 2.0 cumulative grade point average (CGPA) are eligible to run for and hold office as a representative of their respective class.

2.  Class standing is relevant only at the time of the election, insofar as it determines which class the candidate would represent at the beginning of his/her term. 

C. Executive Officers

1. All full-time rising sophomores, juniors and seniors with at least a 2.5 cumulative grade point average (CGPA) are eligible to run for and hold office as a Student Government Association Executive Officer.
Section 3 - Petitions

A. Petitions for Student Government Association Executive Officer and Upper Class Officer positions shall be made available in the Student Life Office at least fourteen (14) days before the date of elections.

B. Petitions for Freshman Class Officers shall be made available in the Student Services Office at least seven (7) days before the date of elections.

C. Validity of Signatures

1. Petitions for Executive Officer positions must be submitted to the Executive Parliamentarian by the specified date and must contain at least fifty (50), but not more than seventy-five (75) signatures.

a. All members of the student body may sign Executive Officer petitions.

2. Petitions for Class Officer positions must be submitted to the Executive Parliamentarian by specified date and must contain at least thirty-five (35), but not more than fifty (50) signatures.

a. Only students from respective classes may sign Class Officer petitions.

D. The Executive Parliamentarian shall validate petitions and notify candidates within two (2) days of receipt.

E. A list of eligible candidates for Student Government Association Executive Officer and Class Officer positions shall be posted at the Student Government Association office.

Section 4 - Campaigning

A. Campaigning may begin on the day the Executive Parliamentarian has validated a petition.

1. Candidates must adhere to all Thiel College policy regarding posters and signs, as outlined in The Thiel College Student Handbook.

B. Candidates shall be given the opportunity to speak at a Student Government Association Forum, which shall be held between the due date of petitions and the date of elections.

C. No campaigning of any kind shall be permitted in the voting area, which shall be specified by the Executive Parliamentarian.

D. All signs must be taken down no later than two (2) days after the election.

Section 5 - Voting

A. All registered students may vote in Student Government Association Executive Officer elections.

B. A student may only vote in the Student Government Association Class Officer election for the class to which he/she belongs.

C. The Student Government Association Rules committee shall tally all election results and post those results at the Student Government Association office.

D. In the event of a tie for any position, a run-off election shall be held the day following the first election.

Section 6 - Vacancy of Office

A. In the event that a position becomes vacant, the Executive Board shall appoint an interim, unless elections can be held within three (3) weeks of the vacancy.

1. The interim shall serve no more than two (2) months.
2. An announcement will be made to the student population if vacancies of office are made throughout the academic year.
3. If there is no interest for elections of the position, the Executive Board shall appoint an individual to fill the remainder of the term.

Section 7 – Write-in Candidates

A. A write-in candidate’s name shall not appear on the ballot.

B.  Write-in candidates must adhere to all sections of Article VII except Section 

      3.  


Section 8 – Election Violations

A. The Rules Committee will meet to determine sanctions of all violators which    

can be and include forfeiture of office.  

Article VIII - Impeachment

Section 1 - Ad Hoc committee 

A. The Student Government Association can, by a majority vote, convene the Ad Hoc committee consisting of the Executive President, the Executive Parliamentarian, and the Vice Presidents of each class.

B. In the event that a member of the Ad Hoc committee is accused of impropriety, he/she shall be replaced by a student member of the Campus Judicial Board.

C. Impeachable offenses include, but are not limited to:

1. misappropriation of funds,

2. non-fulfillment of office, as outlined in Articles V and VI of this document,

3. concealment of evidence with intent to defraud.

D. It shall take a unanimous vote of the Ad Hoc committee, conducted by secret ballot, to impeach an officer.

E. Impeachment does not prove guilt.

Section 2 - Procedure of Trials 

A. Having been impeached, the defendant shall stand trial before the Ad Hoc committee.

B. After investigation, the Ad Hoc committee shall present its findings to the Student Government Association for a vote on the matter.

1. It shall take a two-thirds (2/3) vote, by secret ballot, of the Student Government Association, except for the individual(s) on trial, in order to convict the accused individual(s).

C. The impeachment and trial processes shall apply to all persons connected with the Student Government Association, whether paid or not, regardless of office or position.

Article IX - Club Recognition and Status


Section 1 - Probationary period

A. A club seeking to be recognized by the Student Government Association must submit the following materials and information to the Executive Board:

1. a mission statement for the organization,

2. a membership listing of at least ten (10) interested students,

3. a list of the organization's executive officers (including a Student Government Association representative),

4. the name of a member of the Thiel College faculty, staff, or administration willing to serve as the organization's advisor,

5. a constitution for the organization.

B. The probationary period shall be one semester in length.

C. During the probationary period, an organization must fulfill all of the same responsibilities and requirements as a recognized club, as outlined in Article X of this document.

D. All obligations and responsibilities outlined in Article X of this document shall go into effect at the beginning of any probationary period, and shall not be retroactive.

E. During its probationary period, an organization may receive funding for its activities by petitioning the Executive Board.

F. At the end of an organization's probationary period, the Student Government Association may vote by simple majority to grant full recognition to that organization, at which point the organization may receive all regular funding and voting rights.

G. If an organization fails to be approved for recognition at the end of its probationary period, it may continue indefinitely in its probationary status until it is able to gain approval.

Section 2 - Good Standing

A. A club in good standing is one that it is up-to-date on all obligations and responsibilities, as outlined in Article X of this document.


Section 3 - Funding

A. All recognized organizations are eligible for regular funding from the Student Government Association, to be allocated by yearly budget.

B. Budget requests shall be submitted to the Executive Treasurer in accordance with the schedule and criteria established by the Executive Board.

C. The Executive Treasurer shall draft a budget for all recognized organizations, which must be approved by a simple majority vote of the Student Government Association.

D. At the end of each academic year, any money in excess of $200 in an organization's account shall be returned to the Student Government Association.

1. In special circumstances, organizations may be permitted by the Executive Board to carry over an amount exceeding $200.

Section 4 - Inactive Status

A. If an organization experiences a severe decline in membership or leadership, it may request to be granted inactive status by the Student Government Association.
B. If an organization requests to be put or is placed on inactive status, they forfeit their budget for the academic year.
C. An organization must request inactive status for a defined period of time, and must provide reasons for its request.

D. Inactive status shall be granted to an organization by a simple majority vote of the Student Government Association.

E. An organization that has been granted inactive status shall not be required to fulfill standard obligations and responsibilities during its defined period of inactivity.

F. An organization shall lose Student Government Association recognition if it is not able to rectify its situation after two (2) consecutive semesters.

Article X - Club Obligations and Responsibilities


Section 1 - Obligations and Responsibilities

A. All Student Government Association sponsored organizations must fulfill standard obligations and responsibilities.

1. The organization must attend all Student Government Association meetings, as outlined in Article IV of this document.

2. The organization must complete one community service project each semester of an academic year, for which at least eighty percent (80%) of the organization's total membership must participate.

a. The organization must submit a verification form to the Executive Secretary in order for the community service to be valid.

3. The organization must submit monthly written reports of activity to the Executive Secretary on or before the specified dates.
a.
Failure to do so will result in a loss of twenty percent (20%) of the 

organizations initial budget.
4. The organization must submit a yearly budget to the Executive Treasurer in the spring of each academic year.
5. Failure to participate in a Student Government Association obligation will result in the loss of twenty percent (20%) of the initial budget for each offense.
Article XI - Committees


Section 1 - Student Government Association standing committees 

A. Project Research committee

1. The Project Research committee shall be responsible for acquiring and compiling information necessary and relevant to any and all projects undertaken by the Student Government Association.

2. The Executive President of the Student Government Association shall serve as the chairperson of this committee.

3. The Presidents of each class shall serve on this committee.

B. Public Relations committee

1. The Public Relations committee shall be responsible for promoting the activities of the Student Government Association to the campus and surrounding community.

2. The Executive Secretary and the Media Board Manager of the Student Government Association shall serve as the chairperson of this committee.

3. The Secretaries of each class shall serve on this committee.

C. Ways & Means committee

1. The Ways & Means committee shall be responsible for assessing the financial and practical aspects of actions to be taken by the Student Government Association.

2. The Executive Treasurer of the Student Government Association shall serve as the chairperson of this committee.

3. The Treasurers of each class shall serve on this committee.

D. Rules committee

1. The Rules committee shall be responsible for ensuring that proper procedures are followed in any actions of the Student Government Association, including elections, meetings, and revision of the Constitution and Bylaws.

2. The Executive Parliamentarian of the Student Government Association shall serve as the chairperson of this committee.

3. The Vice Presidents of each class shall serve on this committee.
Section 2 - Campus Committees with Student Representation

A. The following campus committees provide for student representation, with the number of potential student representatives in parentheses:

1.
ACT 101 Advisory Board (2)

2.
Campus Lifestyles (3)

3. 
Curriculum Study (2)

1. Study Abroad (1)

B. Individual Class Officers are expected to fill committee entitlements whenever possible as such positions become available.

Article XII - Finances and Equipment


Section 1 - Finances

A.
The appointment of the Student Government Association funds shall be by annual budget, as drafted by the Executive Treasurer of the Student Government Association.  

B. The budget for a given year shall be subject to the approval of the Student Government Association.

C. A student organization seeking financial support from the Student Government Association must follow the funding procedures outlined in Article IX, Section 3 of this document.

D. The Student Government Association reserves the right to monitor the use of moneys that it has allocated, and may rescind such moneys, as it deems necessary and appropriate.

E. The Student Government Association shall be empowered to make long-term financial commitments, subject to annual review.

Article XIII - Amendments 


Section 1 - Procedure

A. The Bylaws of the Student Government Association may be amended by a 

majority vote of the Student Government Association.

B. Proposed amendments are subject to review by the Student Government Association Rules committee.

C. Proposed amendments to this document must be made formally in writing and circulated to the members of the Student Government Association for discussion.
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