[image: image1.png]e
I\ <

:- 77(\',//-@/\ \v:_:v/(/.\\ 4 A




ADVERTISEMENT PLACEMENT REQUEST
Employment ads for open positions are typically placed on the Thiel College web site and in the next available issue of Tnotes.  Please indicate below any additional sites you would like to utilize.  Please complete Advertisement Worksheet and submit with Advertisement Placement Request form to Human Resources.  HR will prepare an advertisement draft for your review and revision prior to posting.   
Newspapers—Please provide notice 3 days in advance for local papers.  Chronicle print ads require about three weeks lead time.  Where possible, we place brief text that refers the reader to our web site for the full position description—please indicate below if you choose full text printing in any publication.
_____Greenville Record Argus
_____Meadville Tribune

_____Sharon Herald

_____Erie Times
_____Youngstown Vindicator
_____Pittsburgh Post Gazette

_____Cleveland Plain Dealer
_____Chronicle (print)

Other______________________________________________________

I authorize placing a full text print ad in the circled papers above, and agree to bear the incremental cost of same_____

Please include special effects with brief or full text ads:  _____Bold text
_____Boxed display     _____Thiel Logo

Other instructions________________________________________________________________________________
______________________________________________________________________________________________

Choose days of publication--We typically place in weekend editions for greatest circulation.
_____Saturday/Sunday

_____Sunday only

_____Next 2 issues
Web Sites—Most online sites display full ad text.  Most sites offer displays in 30-day increments.
_____Chronicle of Higher Education
_____HigherEdJobs.com

_____AcademicCareers.com

_____NCAA News (Athletics)

_____Other (please indicate) ____________________________
Please indicate any other specific instructions: _____________________________________________

___________________________________________________________________________________

Response Timing—Please choose a response deadline, or the “reviewed as received” statement
_____Response Deadline _______________________ (Date)

_____Applications reviewed as received - Applications accepted until position is filled
Date Submitted

________________
Department Director
_______________________________________

Date Received in HR
________________
Cabinet Officer

_______________________________________
