Departmental Guidelines

Oral and Written Expression I and II

(ENG 111 and 112)

These courses are designed to train students in clear, effective oral expression and expository writing.  ENG 111 focuses on the planning, preparing, and presenting of thesis-based speeches and on the planning, drafting, writing, and revising of thesis-based essays; broadly, these speeches and essays are informative in nature and require research.  ENG 112 is a continuation of ENG 111 and builds upon and enhances skills acquired in the previous course; these speeches and essays are persuasive or argumentative in nature and require research.  Both courses emphasize and integrate the fundamental components of the processes of oral and written expression by focusing on similarities and differences between the two forms of communication.

1. Number and length of essays; research component
OWE I:  At least three compositions of approximately 500 words each.  At least one of these essays must be composed in class.  In this course, MLA documentation and citation format will be introduced.

OWE II:  At least three compositions with an average of 1,000 words.  At least one essay must be composed in class.  In this course there will be extensive library research for all papers.  Also, the reference librarian’s expertise is expected to be utilized for help with research methods, especially in introducing students to the use of data-bases rather than search engines for locating sources.  MLA documentation format is to be followed.

Revision policy

The opportunity to revise papers is encouraged and may be required as determined by the instructor.  No revision, however, should improve a student’s original grade by more than one letter grade.

2. Number and length of speeches; research component
OWE I:  At least three speeches, approximately four to six minutes each.  In this course, oral referencing of sources will be introduced.

OWE II: At least three speeches, approximately five to eight minutes each.  In this course, there will be extensive library research for all speeches.

3. Students must earn a minimum grade of C- in both components (speeches and essay writing) of Oral and Written Expression I and II in order to successfully complete both courses.  For example, if a student has an A average in the writing component and a D- average in the speech component, he/she could earn a final grade no higher than D+ and would be required to repeat the course.

4. At least 80% of students’ final grades must be earned through written essays and delivered speeches.  Other activities such as quizzes, exams, and participation must constitute no more than 20% of the final grade.

5. Assignments and activities will be incorporated through the following components of the writing process:  

Oral and Written Expression I

a. Prewriting strategies such as brainstorming

b. How to go about organizing an essay

c. Strategies for writing introductory paragraphs

d. Purpose, construction, and placement of thesis statement

e. How to write body paragraphs—topic sentences, use and arrangement of supporting materials, adequate development of ideas, achieving coherence

f. Strategies for writing conclusions

g. Some rhetorical modes as organizational strategies, such as compare/contrast, classification, cause/effect, and definition

h. Grammar, mechanics, and technical matters as needed

              Oral and Written Expression II
a. Use of argumentative/persuasive writing

b. Gathering and utilizing appropriate materials in library research, including application of MLA format for citations and documentation

c. Stylistic concerns as time permits

6. Assignments and activities will incorporate the following components of the speaking process:

a. Choosing and narrowing speech topics and thesis statements

b. Strategies for organizing speeches, including introduction, body, conclusions, transitions, and internal summaries and signposts; organizational patterns for specific speaking purposes, such as informative or persuasive speeches

c. Using language in speeches, including diction, usage, grammar, and pronunciation

d. Developing and supporting ideas

e. Strategies for effective delivery, including types of delivery (impromptu, extemporaneous, manuscript, memorization) and the employing of verbal, nonverbal, and vocal components

f. Strategies for enhancing speaker credibility

g. Methods of conducting audience analysis and utilizing results in speeches

h. Choosing and employing audio-visual aids

i. Suggestions for practicing delivery

j. Citing sources in speeches

k. Coping with speech anxiety

7. The English Department speech evaluation forms for informative and persuasive speeches are to be used for assessment of speeches.
8. Whenever possible, the instructor should try to integrate the discussion of writing and speaking skills.  Please do not divide these courses into two separate segments, one for writing and one for speaking.

9. The departmentally-chosen texts are to be utilized in each course.

10. Attendance Policy [revised Spring 2008]
Because these are courses in which process rather than content is of primary importance and most work on process is done during class time, attendance at all classes is required.  A student’s final grade will be lowered one letter grade for each absence after five absences in MWF sections and three absences in TTh sections regardless of the reasons (e.g., illness, participation in college-sponsored events and activities, and personal matters of any sort).  The instructor has the discretion of advising a student to withdraw from the class if the number of accumulated absences makes it impossible for the student to satisfactorily complete the course work.
11. Academic Honesty
Plagiarism and cheating of any kind will be dealt with promptly within the established policies of the college, which are fully explained in the Thiel College Academic Handbook.  When a student is detected cheating, he or she will be dealt with by the instructor, and the incident will also be reported to the Chairperson of the department and the Vice President for Academic Affairs.  The sanction for a first incident of cheating is failure of the immediate assignment; for a second incident, failure of the assignment and withdrawal from or failure in the course; for a third incident, dismissal from the college.

12. Special Needs Statement
The following statement must be included on all syllabi:

It is the policy of Thiel College and its educational programs not to discriminate against qualified students with documented disabilities. Students desiring accommodation for a disability are responsible for providing evidence from a qualified professional confirming the disability and identifying appropriate interventions.  This evidence should be taken to the Office for Special Needs (AC 126) as early as possible in the semester.  The Coordinator of the Office for Special Needs will develop a letter of accommodation to be sent to course instructors and other appropriate offices.

If documentation is already on file, students with disabilities are responsible for visiting the Office for Special Needs to set up accommodations for EACH semester.  They are also responsible for talking to their professors about their needs as early as possible for EACH semester.

13. Academic Success Center
OWE I and II instructors may require a student to seek special assistance in the Writing Lab, which is a part of the Academic Success Center (ASC) and is located in AC239.

14. Course Entry: A student may enter ENG 111 (Oral and Written Expression I) through pre-registration placement or by earning a grade of C- or higher in ENG 090 (Basic English).  To fulfill the ENG 111 and 112 portions of the college’s graduation requirement, a student must earn a grade of C- or higher in each course.

15. The following grading scale is to be used for both OWE courses: A = 90-100%; B = 80-89%; C = 70-79%; D = 60-69%; F = 59% and below.

