Chair/Peer Observation
Faculty Member __________________________________________________________________________ 

Course Number and Title ___________________________________________________________________

Date and time of observation  ________________________________________________________________

Please evaluate the faculty member’s performance in the following 5 areas during your observation.  The items provided under each skill area are offered as examples of what you may wish to consider; they are not intended to be exhaustive, but merely to offer some guidance as to what items you might consider.  Please write a brief narrative for each area to amplify, explain, or add to the items you have considered under each area.  Evaluate each area using the system terminology used for overall faculty evaluation (Satisfactory, Minimally Satisfactory, Unsatisfactory).  Thank you!

1.
Preparation for the particular class:


Satisfactory _________   Minimally Satisfactory __________   Unsatisfactory __________


____ Syllabus






Other:



____ clear goals




___
  _______________



____ course objectives



___        _______________



____ grading policy




___        _______________





____ assignments




___        _______________




____ course policy




___        _______________




____ college policy (Special Needs, honor code)
___        _______________


____ Clarity of handouts




___        _______________


____ Appropriateness of evaluation



___        _______________




         (quizzes, tests, other)

Narrative:

   2.
Mastery of the material:


Satisfactory _________   Minimally Satisfactory __________   Unsatisfactory __________










Other:


____ current and accurate information


___        _______________


____ amplification of points (comfort level with material)
___        _______________   


____ relation to previous and subsequent course material
___        _______________

Narrative:

    3.     Clarity and appropriateness of presentation:

       Satisfactory _________   Minimally Satisfactory __________   Unsatisfactory __________










Other:

____ appropriate terminology and language


___        _______________

____ use of examples





___        _______________

____ effective use of instructional aids (power point, 

___        _______________

transparencies, board, handouts)



___        _______________

____ effective voice projection




___        _______________

Narrative:

4. Organization of class (presentation):

Satisfactory _________   Minimally Satisfactory __________   Unsatisfactory __________












Other:

____ logical sequencing




___        _______________  


____ use of summaries




___        _______________

____ fluidity of lecture or discussion



___        _______________

____ clear transitions





___        _______________

____ focused presentation




___        _______________

Narrative:

5.
Engagement of students in the learning process:

Satisfactory _________   Minimally Satisfactory __________   Unsatisfactory __________









Other:

____ seeks students’ participation (asks questions)

___        _______________

____ monitors students’ understanding of material

___        _______________

____ effective use of body language, voice, and

___        _______________

         movement





___        _______________

____ use of other active learning techniques


___        _______________

Narrative:

   
Other comments or recommendations:

Signatures of faculty member and evaluator when discussing the evaluation.

Evaluator: _____________________________________
Date: _______________________ 

Faculty Member: ________________________________
Date ________________________

Please check one of the blocks:

□ I do not intend to file a response.

□ I intend to file a response.  (This response is to be sent to the Chair of the Executive Committee within 

   two weeks of this meeting.)

Please forward the completed evaluation to the Chair of the Faculty within two weeks of your meeting.

