FINGER PRINT PROCESS
For Thiel College Elementary Education Majors or Secondary Certification

Act 114 of 2006, Section 111 of the Public School Code was amended effective April 1, 2007.  The fingerprint-based background check is a multiple-step process:

1.  ALL students going out in the field must have an FBI fingerprint-background check done prior to beginning their field experiences at Thiel College.

2.  You MUST register online or by phone with Cogent Systems before being fingerprinted.  Registration is best conducted online at http://www.pa.cogentid.com.  Once you are on that website, be sure to start in the “DEPARTMENT OF EDUCATION” section, and select “College/University” as the reason for being fingerprinted.  This way you can insure the correctness of all the demographic information you submit that is required by law from each applicant.  You may also register by phone at 1-888-439-2486.
3. The applicant background check is $33.00.  For an additional $2.50 you may request an unofficial copy to be sent to your home – DURING REGISTRATION IS THE ONLY OPPORTUNITY TO REQUEST A PAPER COPY.  (Please note that Thiel College will view your results electronically.)  Payment may be made online at the time of registration using a debit or credit card.  Payment may also be made with a money order or cashier’s check at the fingerprint location made out to “Cogent Systems”.   NO CASH, PERSONAL CHECKS OR ELECTRONIC PAYMENTS WILL BE ACCEPTED AT THE FINGERPRINT SITE.
4.  There are no scheduled appointments (time or location) for fingerprinting – service is on a first-come, first- serve basis.  Locations and times may be found at the Cogent website www.pa.cogentid.com.  REMEMBER:  You must be registered before appearing at the fingerprint location.  Please be considerate of the closing of the work day at your chosen site and allow 30 minutes prior to the end of their work day to have your fingerprints completed.

5. You will be asked to produce a qualified State or Federal photo ID before fingerprinting may begin.

6. Your scanned fingerprints will be electronically transmitted to the FBI as required by federal statute.
7. Give a copy of your fingerprint “Registration ID” to Professor Reinhart, and then she will be able to electronically see the results of the background check.
8. If you need to print a receipt or check on the status of your fingerprints, please go to www.pa.cogentid.com/index_pde.htm. 
9. DO NOT WAIT UNTIL THE LAST MINUTE!  You will not be able to go out in a field experience without your fingerprint clearance.
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